If any problem occurs in transfer module. Please mail to this email id :
nic.gurpreet22@gmail.com .

Transfer Module User Manual

Human Resource Management System

Government Of ?{hryana
T e e e e e e

Welcome User Id: puhhodcé. You are logged in as a Checker.

NF/IITIDOI"BMZ Note: If you have already entered some period in extra-ordinary leave, but it is pending in service verification. Kindly check the type of extra-ordinary

leave. There are four types as "Toward increasement”, "Toward qualifing service", "Both", "None". If you select "Toward increasement”, "Toward qualifing service",
"Both" then you have to enter selected period in service verification. If you select "None", then you do not need to enter selected period in service verification.
Please confirm the details.

"ts is mandatory to update the service verification upto 30/6/2017 otherwise salary of month N ber is not di d, So Please

\Verification. Facility of entering the service verification data upto 30/06/2017 has also been given at historical transaction.

date the Service

NF/Update Caste/Category details as per govt direction. Please login with checker, Go to Future Transaction -—> Employee Caste Survey

NF"Fnaquenﬂy Asked Questions

NF/Slep to update Office/Sub-office under DDO (if any - By head office only)

Step 1: Employee Detail

Welcome User Id: puhhodm?7. You are logged in as a Maker.
_ Step 2: Noting Details Step 3: Sanction Step 4 Order Details Step 5: Order Upload

Select Type: Select Reference No

New Noting v v

Fields Marked with * are mandatory fields.

Promotional Order ] Group*® C .
Promotional Posting Order Pending
* {[ ion*®
Rules . Q. Cadre Ministerial (Group O) 5. Rules, 1982 (Amendment 24/05/1g v DeSiBnation Clerk v
Search By: Unique No . Enter Unique No: 1c4BOT

Establishment Level

Select Head Office | Engineer-in-Chief, PHED, Panchkula Al

M Cancel
Select Employee for transfer
- Employee Id m Employee Name GPF No Current Posting Place

(] 1c4B0T 1C4B0T ABAL HASAN PRAN110020581159 Head Office



mailto:nic.gurpreet22@gmail.com

In Step 1, First we select Type of Noting whether it is Previous Noting / New Noting. If we select
Previous Noting then Select Reference No which is generated automatically. If we select New
Noting then Reference No id disabled.

Fields like Rules, Group, Designation are mandatory fields. All fields in the box are only for
filtering purpose.

Search Button: After select fields click on Search button for fetch the records.

. .
Fields Marked with * are mandatory fields.
Promotional Order Group*

| ‘ ‘

Promotional Posting Order Pending

Rules* e e - Designation™ -
H. Q. Cadre Ministerial (Group C) S. Rules, 1982 (Amendment- 24/05/19' ¥ 2! Clerk

Search By: Enter Unique No:

Unique No 1c4BOT

Establishment Level

Select Head Office ‘ Engineer-in-Chief, PHED, Panchkula v

m Concel

Select Employee for transfer

%) 1C480T 1C4BOT ABAL HASAN PRAN110020581159 Head Office

Select

Selected E for transfer *
ected Employee for transfer Against Vacant Post

Mutual Transfer
Employee Id / Employee Name / ] In Place Of Dffice To Office
Designation T Reshuffing

Deputation

T Employee Save
1C4BOT / ABAL HASAN / — e v NA T
Assistant Agail Engineer-in-Chief, PHED, Selec
Panchkula 4 Remave Employee

After click on Search Button grid is opened. In this grid the employees are coming according to
Search criteria. Then check the checkbox for select the record. After selection the record is
coming into second grid.

In this there are five types of Transfer (Against Vacant Post, mutual transfer, In place of,
Reshuffling, Deputation). After selection of Transfer type below screen is opened. Please select
office from here where person is going to be transferred.



_ Step 2: Noting Details Step 3: Sanction Step 4: Order Details Step 5: Order Upload

E Transfer

Select Department
Establishment Level

Head Office A

O Engineer-in-Chicf, PHED, i

Select Desigantion

Head Draftsman-9300-34800+3600GP-C v

Select Rule .
Draftsmen & Tracers (Group C) Service Rules, 2011 ¥

| [officcName | Office Hicrarchy Description | Sanction Post Filled Post [T——

Engineer-in-Chief, PHED,
Q Head Office Panchkula 12

|

A

After selection of office following screen is opened.

Select Type : [ . Select Reference No v

Fields Marked with * are mandatory fields.
Promotional Order Group*

Promotional Posting Order Pending

Rules . X . . Designation®

H.Q. Cadrs Ministerisl (Group C] 5. Rules, 1982 {Amencmen:. 24/05/199€, 03/11/2013) & v
Search By: Ceeuete Enter Unique N
Establishment Level fed s

Select Head Offce | Enginserin-Chisf, PHED, Panchiaula v

Select Employee for transfer

I O - ===

@ ANIL KUMAR HRPH34731 Head Office
TH4BE7 H4B67 BINDER PAL PRANL10002346159 Head Office
DMBET DI4BET TAMANNA RAND PRANL10044162445 Head Office

Selected Employes for transfer *

E""""V* oS mﬁm_

Head Office
Engineer-in-Chief, PHED, will
posted against
Head Office, =0 ] vacant post)
1D4B0) [ ANIL KUMAR Assistant i T . . . Ad v 12
, , R T . - e
Panchkula Deptartment Date

4

26/06/2017
o

In this screen there are two types of Reason (Admin Request, Request).

There are three types of Note (CM, Ministers, NA). When we select CM or Ministers then date is
mandatory. In case of NA it is hidden.

Employee Save Button: After filling record click on Employee save button for save the record
temporarily. After click on this button it is hidden automatically



Remove Employee Button: This button is used for delete the record from the grid.

L e — .
i -~

'Head Office

Engir in-Chief, PHED, MA T

e R (Will posted against
Head Office, Panchhula [ vacant post.)

104803 [ ANTLKUMAR / Assisant _ meerinCh am v 12
A E"!:“m"‘““f' PHED, Public Health Enginesring -
= Daptartment Date y
26/06/2017

Change Office

Save & Next Button: After filling all fields click on save Button for save the record. After

saving process it goes automatically to next step.

STEP 2 Noting Detalils

&« () [@ 10.88.235.138:8080/HRMS/government/EmployeeTransfer.aspx *I @ @&

Step 1: Employee Details _ Step 3: Sanction Step 4: Order Details Step 5: Order Upload
K Employee Transfer

Select Type :

Brevious Noting v SelectReference No 000002 -

Noting

e il oo v b rome v L sme + i colr 4!
I P

Noting 1 Details

) | Following Officials/ Officers are proposed to transfer

1C4BOT Head Offi Head Offi Ministers
BUAELASAN L Ll Engineer-in-Chief, PHED, Panchkula Engineer-in-Chief, PHED, Panchkula HeazesstUpAo RS Vo oo BGI0EIR0TY
Assistant 12
&« X [ @® 10.88.235.138:8080/HRMS/government/EmployeeTransfer.aspx * ] B @ G
Noting ) —
b i paragraph v Ll Font ] Color vl 10.88.235.138:3080 says:
) Step 2 Saved Successfully
v approve the tranfer of above officers/officials.
R i |
Kindly approve the tranfer of above officers/officials.
Noting

By i [ Faragraph ¥ | Font v Color 'h!! ;

l

P S PR

(| Superintendent Establishment-I for Chief Secretary to Government Haryana.

m m et




In the above screen all the noting detail is entered. Noting is generated for all those employees
which are coming in the Grid.

Please select the details from Noting 1 Detail. If you want to edit then edit it on Screen according
to your condition. Similarly enter the detail for Noting 2 and Noting By.

There are two buttons (Save as Draft, Save and preview)
Save as Draft: When click on this button then record is saved.

Save and Preview: After clicking this button record is inserted and a report is generated. The
format of report is mentioned below.

Public Health Engineering Deptartment

Government of Haryana

No : 000002 03/07/2017 03:34 PM

Subject : Proposal for Transfer

Following Officials/Officers are proposed to transfer

Employee Td From Office To Office Reason
MName Remarks
Designation
1C4BOT Head Office Head Office Request
ABAT HASAN Engineer-in-Chief, PHED, Engineer-in-Chief, PHED
Assistant Panchkula Panchkula

Kindly approve the tranfer of above officers/officials.

Superintendent Establishment-1 for Chief
Secretary to Government Haryana.

When the record is saved then ‘Generate Noting’ button is enabled. A message is displayed like
‘Once Noting generated you will not edit the data.” on the screen. After generate noting all the
previous tabs are in disabled form .So after generate noting you are not able to update the data in
previous steps.

Once Noting generated it will not be edited. Do you wantta Generate?




Step 3: Sanction

In this screen all the sanction details are filling up by the user.

| N A £ 1 TR g T e 1

~
Home Historical Transactions GUTCRICT RN 10.88.235.138:8080 says: lll General Reports Change Password LogOut
I cern s sy |

| step 51 Onder Ul
K Employee Transfer

Select Type :

Step 1: Employee Details

Previous Noting v Select Reference No 000002 v

Field mark with * are mandatory. m

1C4BOT

Head Office Head Office Ministers
[Sanction ¥|  ABAL HASAN 1c4BOT e P T T Request  Against Vacant Post 26/06/2017
Assistant 12
- *.
sanction No*: 200002 Sanction Date*: 21/06/2017
Sanction By*: ACS Upload Sanction File *: | Choose File | 27A.pdf

The employees whose noting is generated are coming in the grid. There are two options in the
Sanction Grid either you can sanction or you can drop the noting. Fill the sanction no, sanction

date, sanction by, upload sanction file then click on save button for sanction the noting.
After upload file you can download the attachment.



Step 4: Order Details

In this screen all the order details are filling

Step 1: Employee Details

Select Type :

Step 2: Noting Details

sep3:sanciion || RMOREHURAR  S:cr 5 Order Upoas

il Parsgraph v [u Font L]

Following Officials/Officers are hereby transfered with immidiate effect

Order 1 Template

[ Following

/ are hereby with immidiate effect

Previous Noting v Select Reference No 000002 v
Field mark with * are mandatory. m
Sanction 000002 N 03/07/2017
o Order Date*:
Sanction 21/06/2017 Places: Chandigarh
Date*: -
Order *:

il Paragraph ¥ | Font L]

Order 2 Template

Order By™:

& [ Paragraph ¥ || Font v Color

I for Chief

cretary to G

L : s
Employee Id / Name / . .
[ — office P—

1c480T Head Office Head Office
Fl ABAL HASAN 1C4B0T Engineer-in-Chief, PHED, Engineer-in-Chief, PHED, Request. :ﬂ:{"“ Vacant
Panchkula Panchkula
Assistant

Order 2 Template

[m] Order 2 Template

.

[ superintendent Establishment-1 for Chief Secretary to Government
Haryana.




CCTo:

- CC Template

1. The Accountant General (A&E/Audit), Haryana, Chandigarh.

o Porogogh ¥ L Fort ¥ e ¥ Clor 'h!!'

T ————

2. The Secretary,Haryana Staff Selection C Panchkula with the
request to relieve.

3. The Deputy Secretary (General) to Government, Haryana . The Officials
concerned.

1. The Accountant General (A&E/Audit). Haryana, Chandigarh.
2. The Secretary. Haryana Staff Selection Commission Panchkula with the request to relieve.
3. The Deputy Secretary (General) to Government, Haryana . The Officials concerned.

OrderBy 2:

@ Order By 2 Template

Order By 2 Template

To Others:

e

A copy, each, is forwarded to Principal Secretary/ Principal

P e !

_. = = = = o im o= = e ¢ g = ! e Principal puty Principal

Secretary/ 0SD/ Special Senior Secretaries/ Senior Secretaries/
Secretaries/ Private Secretaries to chief Minister/ Minister/Speakers.

A copy, each, is forwarded to Principal Secretary/ Principal Secretary(KKK)/Additional Principal
Secretary/Deputy Principal Secretary’ OSD/ Special Senior Secretaries/ Senior Secretaries/ Secretaries/
Private Secretaries to chief Minister/ Minister/Speakers.

Internal
Distributi

Internal Distribution Template

e e 4!
'.:j::__‘,,,,,gmﬁi_!

1. secy. .5.C.M/P.S to CS/P.A. t0 1.5.S.E.
- 2. Supdts. Accounts/A.8.P./Cash/EStLII Brs.
3. Ad.O-I&II/Libn./R.A./S.K./C.T.
4. 1E/2E/3E/4E/ SE/6E/ 7E/BE (in Estt.] Branch).

e —«E

1. Secy. ToPS.CMPSto C.SPA 10 ]SSE.
2. Supdts. Accounts/A & P./Cash/Estt.II Brs.

3. Ad.O-I&IILibn. R A/SK./CT.

4. 1E/2E/3E/4E/3E/6E/TE/8E (in Estt I Branch).

Sanction File No, Sanction date, Order date are automatically filled. Enter the place.

Please select the details from Order 1 Detail. If you want to edit then edit it on Screen according
to your condition. Similarly enter the detail for Order 2, Order By, CC To, Order by 2, To Others,
Internal Distribution. After filling all the details click on Save button.

Save as Draft: After clicking this button Record is saved. Save and Preview is used for saving
and for viewing report.

Generate Order Button: After clicking this button order is generated and the next screen is
enabled after generating order. All the previous steps are disabled after click on this button. A
report is also generated after generating order. The format of report is mentioned below.



Subject : Transfer Order

Government (M Haryana

Transfer Order

Following Officials/Officers are hereby transfered with immidiate effect

Sr. Mo MName & Designation From Office To Ofice Remarks
Transfer Type
Reason
1 ABAL HASAMN Head Office Head Office

Assistant

Engineer-in-Chief, FHED,
Panchlkula

Engineer-in-Chief, PHED,
Panchkula

A gaingt Vacant Post
Rguest

Order 2 Template

Dated 21 June, 2007

Mo (00002

Supernintendent Establishment-1

for Chief

Secretary to Government Haryana.

Dated 03 July, 20017

A copy is forwarded to officer concerned for information and action.

Mo (00002

Order By 2 Template
Dated 03 July, 2007

A copy, each, 15 forwarded for information and action, where necessary to the following:—

1. The Accountant General ( A&amp; EfAudit), Haryana, Chandigarh.
2. The Sccretary, Haryana Staff Selection Commission, Panchkula with the request to relieve.
3. The Deputy Secretary (General) to Government, Harvana . The Officials concerned.

Mo (00002

Order By 2 Template
Dated 03 July, 20017

A copy, each, is forwarded to Principal Secretarys Principal Secretary K KK W Additional Principal
Secretary/Deputy Principal Secretary OSDY Special Senior Secretariesd Senior Secretaries! Secretaries! Private
Secretaries to chief Minister! Minister/Speakers,

INTERNAL DISTRIBUTION

1. Secy. To P.S.C.M/P.S o CS/P.A o ]SS E.
2. Supdts. AccountsfA_Samp; PSCash/Estt 1l Brs.
3. Ad O-1&amp;IFLibn /R A S K ACT.

4. 1ELEAEMESSEMETERSE (in Estt.] Branch).

Order By 2 Template




Step 5: Order upload

After filling order Details. Order upload is only for uploading order file. Click on Choose File
then select the order file and upload it.

\§ harasment 6 divercly
ol

Government Of Haryana IL

Historical Transactions Future Transactions DDO Transaction General Reports Change Password
Welcome User Id: puhhodm7. You are logged in as a Maker.
Step 1: Employee Details Step 2: Noting Details Step 3: Sanction Step 4: Order Details -

'K Employee Transfer

Human Resource Management System ";"H"‘”"i,
W

Select Type: Brevious Noting ,  Select Reference No o v
Field mark with * are mandatory.
Transfer Order Click here to view Transfer Order
Upload Signed Order File *: No file chosen

After filling Order upload Details employees are coming in the Relieving screen.



Relieving Screen (DDO Transaction=> Relieving)

6 ‘Human Resource Management System

Government of Haryand

= RELIEVING EMPLOYEE

Step 4 : Relieved Details

(Unique Code - Employee Name - Designation - Order No - Order Date)

Select Employee* [ ~Select— [v]

In the above screen all the list of relieved employee is coming.

After selection of employee the details of the employee are opened.

. Human ReSource Management System

Government of Haryand

= RELIEVING EMPLOYEE

Fields Marked with * are mandatory fields.

(Unique Code - Employee Name - Designation - Order No - Order Date)
Select Employee*

| 28042H - BAUIT RAM - Water Pump Operator Grade-| - 000014- 24/05/2016 v

H 1+ EE Naraingart h EE Panchkula
i 42H EE Pt ivision ingarh EE PHE Division Panichkula ‘Admin Groun d  a3ssssa3 fer ords
‘Water Pump Operator de bl -alth Engineering Deptar tment: Public Health Engineering Deptartment:
Relieved Date
(dd/mmiyyyy)
@m Oan

Service Book Maintained At

[ |

After click on Save Button the report is opened in which all the details are mentioned.




Public Health Engineering Deptartment
Government of Harvana
Draft Releiving Letter
Sh/Smt BALJIT RAM (Payee Code : 2B042H), Water Pump Operator Grade-I is here by

relieved EE Naraingarh on Date 17/06/2016 FN against the transfer Order No : 000014 order
dated : 24/05/2016

Officers/Official has to join on the new posting with in 0 days of relieving order.Service
Book maintained at : EE PHE Division Panchkula

EXECUTIVE ENGINEER PHED
NARAINGARH

Step 2: Service Verification Details

In this step unverified service is shown. Please add the detail through service verification. User
cannot go to next step until user is not verify the service.

[8) Most Visited @ Getting Started

Human Resource Management System

Government Of Haryana r‘ )

m User Management Historical Transactions Future Transactions DDO Transaction General Reports Change Password
Welcome User Id: puhhodc2. You are logged in as a Checker.

Step 1: Relieved Employee Details Step 2 : Service Verification Details Step 3: Relieved Details Step 4: LPC Step 5 : LPC Print

= RELIEVING EMPLOYEE

N T T

1 01/07/2015 06/07/2017

38 Note

Update the service record of the employee for the above period like Service Break, Extra ordinary Leave, , Puni and other detail mentioned in future fon and verify the above period using Service Verification
module in Future Transaction.




Step 3: Relieved Details

J{uman Resource Management System

Government of Haryana

m Welcome User d: puhcedca?. You ae logged i a3 a Checker.

= RELIEVING EMPLOYEE

Step 1 : Relieved Employee Details Step 2 : Service Verification Details Step3:LPC Step 4: Relieved Details
Please upload Relieving Letter GeneralReport11.pdf

Verify & Upload Detail

In this step relieved order are uploaded. You can also download the file after uploading.

Step 4: LPC

M ™M hitp://10.80 X

o —
(€)@ 1082351368080/ HRMS/govemment:RelievedEmployeeTransfer.aspx e |[Q search | s & & ® =

[ Most visited @ Getting Started

Home User Management Historical Transactions Future Transactions DDO Transaction General Reports Change Password LogOut
Welcome User Id: puhcsec4. You are logged in as a Checker.

Step 1: Relieved Employee Details Step 2 : Service Verification Details Step 3: Relieved Details Step 4: LPC Step 5: LPC Print
= RELIEVING EMPLOYEE

Select Employee Name MOHIT KUMAR =>6G4BPA =>HRPH 2753
Emy Details Transfer To
Full Hame of the Employee MOHIT KUMAR Select (Treasury) DTO Panchkula
Pan Humber ATFPKB421Q Select (SubTreasury) 5T0  Panchkula
IFSC code of Bank Branch STEP0000387 Select DDO ELC.
MICR Code of Bank Branch Name & Designation of DDO
ELC,KULDIP SINGH SUPDT
State Hame HARYANA
District Name PANCHKULA Remarks
Bank Name STATE BANK OF PATIALA
Bank Address SECTOR 7,PANCHKULA(HARYANA)
Bank Acccount Number 55057708292
Salary Paid Upto Dated (dd/mm/yyyy) 06/07/2017 Fore Noo
Deduction By This Office Ccheck 1fves

A [ 93 ) ENG

In this step LPC will be generated. User fill the remarks, Deduction by this office if applicable.
After filling detail click on ‘Transfer Employee’ Button to transfer the employee as their
corresponding DDO.



Step 5: LPC Print

PRy
(4 ) (7 10.82.235.138:8080/HRMS/government/RelievedEmployeeTransferaspe ¢ HQSeam |{7 B 4 4 2 =
A

8) Most Visited @ Getting Started

Human Resource Management System 1 'j-i y

Government Of Haryana

Welcome User Id: puhcsec4. You are logged in as a Checker.

Step 1 : Relieved Employee Details | Step 2: Service Verification Details | Step3:Relieved Details | Step4:LPC | Step5:LPCPrint

= RELIEVING EMPLOVEE

*
Select Employee 6G4BPA - MOHIT KUMAR - CLERK - 000005 - 06/07/2017

Print LPC

In this step the employees whose LPC has been generated are automatically fill in the dropdown .
Select the employee and click on Print LPC Button to print the LPC.

Joining Screen

Step 1 Joining Detail

= hittp://10.85 X

& || Q seoren |#%#B8 ¢ &4 9 » =

3| 10.88.235.138:8080/HRMS/governm:

ent/JoiningEmployesTransfer.aspx

(8 Most visited @ Getting Started

Human Resource Management SyStem” =

Government Of Haryana

Welcome User Id: puhhodc2. You are logged in as a Checker.

Step 1: Joining Details Step 2: LPC Details

Fields Marked with * are mandatory fields.

Employee Name * MOHITKUMAR ~—>6G43PA N

38 Note:

Process for Joining
After entering Joining Date & Time press ‘Save’ button. It will show the joining letter in the new window. Signed the joining report & upload the scanned signed copy of joining report.

mﬂﬁ- S ._

SE Ambala Cantt.

) Engineer-in-Chief, PHED, 072007 damm s Ho file selected.
6G4BPA SE PHE Circle Ambala 4 Admin View Transfer v Plrjsecllcklor Upload Joining
MOHIT KUMAR Panchl 6G4BPA Save
06/07/2017 Ground order ®m  Onn Letter
nesistant Public Health Engineering Public Health Enginecring View & Download

Deptartment

Deptartment




In the above screen enter the Joining Date and click on save button for Save Record. After Click
on save button upload file option is enabled. Upload the file and click on Upload file button for
upload. After uploading file the employee is shown in LPC Details tab.

Step 2 LPC Detalls

Government Of Haryana

m User Management Historical Transactions Future Transactions DDO Transaction General Reports Change Password

Welcome User Id: puhhodc2. You are logged in as a Checker.

Step 1: Joining Details Step 2: LPC Details

= Joining EMPLOYEE
Fields Marked with * are mandatory fields.
+
Employee Name MOHIT KUMAR ==>6G48PA EI
Assign to UserTh Select User Enter LPC Ho *
Em Details Select User
Full Name of the Employee Pan Number AIFPKBA21Q
IFSC code of Bank Branch STBPO000387 MICR Code of Bank Branch
State Name HARYANA District Name PANCHKULA
Bank Name ‘STATE BANK OF PATIALA Bank Address SECTOR 7,PANCHKULA(HARYANA)
Bank Ac
Select Pay Bll ‘Select Paybillcode B
Select Group
Select Designation B

In the above screen select the employee from the list. Select Assign to user id column, select
paybill, Group, Designation . After select click on Save Button to save the record.



Cancel Employee Transfer

&

JHuman Resource Management System

o7 - U aryana

Welcome User Id: puhodcl. You are logged

asa Checker.

|

= CANCEL EMPLOYEE TRANSFER

Fields Marked

h* are mandatory fields.

Order Id*

000018 000017

aaaaaazaza

Sanction File No*:

Sanction Date*:

Orders:

Order By

CTo

To Others

Internal Distribution:

000018

17/06/2016 16/06/2016

HRPH21733 EENo.1Sisa

BIRBAL RAM EHEQE6 EEPHE Division No. 1Sirsa
Water Pump Operator Grade-T

Order Date*:

1710612016 Place™:

i [paragraph_ |[Font | [size v |[color 9 E B 7 U ake| x X GE
2 éa’aﬁal')ﬂsa

Request

eSyeec |

} [Paragraph v |[Font w|[size_v || color VB B 7 U abe| x' % .{7!
g = .éq’aﬁalﬂﬂsa

Chandigarh

Public Health Engineering Deptartment

- Sercton Fle e orierpete

EEPanchkula
EE PHE Division Panchiuia aaaaaaasa

Publc Health Engineering Deptartment

23/06/2016

Chandigarh

[m] for Chief Secretary to Government Haryana.

Superintendent Establishment-TT
(for Chicf Secretary to Government Harvana.)

e |
: [Paragraph v |[Font | [size_v|[Color v E B 7 U & x x 0!
i = | 2% 4 a@lo o gl

[0 Superintendent Establshment-I1 for Chief Secretary to Government Haryan.

1. The Accountant General (AE/Aud), Haryana, Chandigarh.

1. The Accountant General (A&E/Audit), Haryana, Chandigarh.
2. The Secretary.Haryana Staff Sclection Commission Panchkula with the request to
refieve.

3. The Deputy Secretary (General) to Government, Haryana (in Accounts/A&P Branch).

lammme e v

ez oo

i [paragraph | [Font | [size v |[color 9 E B 7 U ake| x X GE
.0 @9 FS!

A copy, cach, is forwarded to Principal Secretary Principal Secretary(KKK)/Additional
Principal Secretary/Deputy Principal Secretary/ OSD/ Special Senior Secretaries/ Senior
Secretaries’ Secretaries/ Private Secretarics to chicf Minister/ Minister/Speakers

: [Paragraph v | [Font v |[size v |/color v! B I Uae X X 0!
:nﬁafﬂ\ﬁ@ﬁ!

1. Secy ToPSCMPS to CSPA toISSE
2. Supdts. Accounts/A & P/ Cash/Estt Il Bgs.

3 Ad O-1&IITibn R A/SK/CT

4. 1E/2E/3E/4E/SE/6E/TE/SE (in Estt 1 Branch)

Cancel and Generate Order

o ¢ v Haryana Staff Selection Commission Panchkula with the request to relieve
3. The Deputy Secretary (General) to Government, Haryana (n Accounts/A8P Branch).
4. The Officals concerned

A copy, each, is forwarded to Principal Secretary) Principal Secretary(KKK)/Additional Prindpal Secretary/Deputy
[ Princial Secretary/ 0D/ Specil Serior Secretaries/ Senior Secretaries/ Secretaries/ Private Secretaries to chief
Minister/ Minister /Speakers.

| [ Internal pistribution Details

1 Secy, ToP.S.CMP.Sto C.SP.A 10 ).S.SE.
] 2. supdts. Accounts/A. &P [Cash/Estt. I Brs.

3. Ad.O-IBII Libn, R.A.[S.K./CT.

4. 1E[2E{3E 4 SE6E 7E/BE (i Estt.I Branch).

1 Secy. ToP.S.CMP.S to C.SP.A 10 ).S.SE.
a 2. Supds. Accounts/A.&P. [Cash/Estt.I1 Brs.

In this screen you will cancel the transfer of employee. When you click Cancel and Generate

order button then a new order is generated.




